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Microsoft Project 2013 Plain & Simple
Pearson Education Get the full-color, visual guide that makes learning Microsoft Project 2013 plain and simple! Follow the book’s easy steps and screenshots and clear, concise language to learn the simplest ways to eﬀectively manage all your projects. Here’s WHAT you’ll learn: Develop a project plan
and schedule resources Pull together your team and plan their assignments Understand dependencies and mitigate risks Stay on top of progress, delays, and costs Make adjustments and updates quickly Communicate with clear, customized reports Here’s HOW you’ll learn it: Jump in wherever you need
answers Follow easy STEPS and SCREENSHOTS to see exactly what to do Get handy TIPS for new techniques and shortcuts Use TRY THIS! exercises to apply what you learn right away

Microsoft Oﬃce Professional 2013 for Touch Devices Plain & Simple
Pearson Education Learn the simplest ways to get things done with Microsoft Oﬃce 2013 for Tablets Get the full-color, visual guide that makes learning Microsoft Oﬃce 2013 on your touch-enabled devices plain and simple! Follow the book’s easy steps and screenshots and clear, concise language to
learn the simplest ways to get things done with Microsoft Word, Excel, Outlook, PowerPoint, Access, Publisher, and OneNote—all in touch mode. Here’s WHAT you’ll learn: Tap the power of Oﬃce on your touch device Stay in the loop with Ims, social media, and email Create, share, and collaborate on
documents Put together professional-looking publications Analyze your worksheet data on the ﬂy Set up an online meeting with your team Here’s HOW you’ll learn it: Jump in wherever you need answers Follow easy STEPS and SCREENSHOTS to see exactly what to do Get handy TIPS for new techniques
and shortcuts Use TRY THIS! Exercises to apply what you learn right away

Microsoft Project 2013 Plain & Simple
Provides instruction on using Microsoft Project, including how to develop a project plan, understand dependencies, create customized reports, and make adjustments quickly.

Microsoft Project 2016 Step by Step
The quick way to learn Microsoft Project 2016! This is learning made easy. Get more done quickly with Project 2016. Jump in wherever you need answers-brisk lessons and colorful screenshots show you exactly what to do, step by step. Quickly start a new plan, build task lists, and assign resources Share
your plan and track your progress Capture and ﬁne-tune work and cost details Use Gantt charts and other views and reports to visualize project schedules Share resources across multiple plans and consolidate projects Master project management best practices while you learn Project Look up just the
tasks and lessons you need

Microsoft Project 2013 Step by Step
Pearson Education A guide to the project management tool covers such topics as creating tasks and assign constraints, estimating project costs, resolving scheduling problems, creating project reports, and consolidating projects.

Microsoft Oﬃce 2013: Illustrated, Third Course
Cengage Learning Praised by instructors for its concise, focused approach and user-friendly format, the Illustrated Series engages both computer rookies and hot shots in mastering MICROSOFT OFFICE 2013 applications quickly and eﬃciently. Skills are accessible and easy-to-follow thanks to the
Illustrated Series' hallmark 2-page layout, which allows students to see an entire task in one view. New Learning Outcomes outline the skills covered in each lesson, and larger full-color screens represent exactly what students should see on their own computers. Each unit begins with a brief overview of
the principles of the lesson, and introduces a case study for further application. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.

Introducing Windows 10 for IT Professionals
Microsoft Press Get a head start evaluating Windows 10--with technical insights from award-winning journalist and Windows expert Ed Bott. This guide introduces new features and capabilities, providing a practical, high-level overview for IT professionals ready to begin deployment planning now. This
edition was written after the release of Windows 10 version 1511 in November 2015 and includes all of its enterprise-focused features. The goal of this book is to help you sort out what’s new in Windows 10, with a special emphasis on features that are diﬀerent from the Windows versions you and your
organization are using today, starting with an overview of the operating system, describing the many changes to the user experience, and diving deep into deployment and management tools where it’s necessary.

Introducing Microsoft Power BI
Microsoft Press This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come packaged with the bound book. Introducing Microsoft Power BI enables you to evaluate when and how to use Power BI. Get inspired to improve business
processes in your company by leveraging the available analytical and collaborative features of this environment. Be sure to watch for the publication of Alberto Ferrari and Marco Russo's upcoming retail book, Analyzing Data with Power BI and Power Pivot for Excel (ISBN 9781509302765). Go to the
book's page at the Microsoft Press Store here for more details:http://aka.ms/analyzingdata/details. Learn more about Power BI at https://powerbi.microsoft.com/.

Microsoft Publisher 2013: Comprehensive
Cengage Learning Introduce your students to the latest that Microsoft Oﬃce has to oﬀer with the new generation of Shelly Cashman Series books! For the past three decades, the Shelly Cashman Series has eﬀectively introduced computer skills to millions of students. With MICROSOFT PUBLISHER 2013,
we're continuing our history of innovation by enhancing our proven pedagogy to reﬂect the learning styles of today's students. In this text you'll ﬁnd features that are speciﬁcally designed to engage students, improve retention, and prepare them for future success. Our trademark step-by-step, screenby-screen approach now encourages students to expand their understanding of MICROSOFT PUBLISHER 2013 through experimentation, critical thought, and personalization. With these enhancements and more, the Shelly Cashman Series continues to deliver the most eﬀective educational materials for
you and your students. Important Notice: Media content referenced within the product description or the product text may not be available in the ebook version.
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Microsoft Project 2019 Step by Step
Microsoft Press The quick way to learn Microsoft Project 2019! This is learning made easy. Get more done quickly with Microsoft Project 2019. Jump in wherever you need answers–brisk lessons and informative screenshots show you exactly what to do, step by step. Other Project users will want to grab
this book as well. Quickly start new plans, build task lists, and assign resources View resource capacity and track progress Capture and ﬁne-tune work and cost details Visualize schedules with Gantt charts and other views and reports Consolidate projects, and share resources across plans Manage
modern Agile projects (James Mills, Jr., contributor) Customize Project to maximize your eﬃciency Leverage improvements to task linking, timelines, and accessibility Master PM best practices while you learn Project Look up just the tasks and lessons you need

MOS 2013 Study Guide for Microsoft Word
MOS 2013 Stud Gui Mic Wo_p1
Pearson Education Demonstrate your expertise with Microsoft Oﬃce! Designed to help you practice and prepare for the 2013 Word Microsoft Oﬃce Specialist (MOS) exam, this all-in-one study guide features: Full, objective-by-objective exam coverage Easy-to-follow procedures and illustrations to review
essential skills Hands-on practice tasks to apply what you've learned Includes downloadable practice ﬁles

Building Cloud Apps with Microsoft Azure
Best Practices for DevOps, Data Storage, High Availability, and More
Microsoft Press This ebook walks you through a patterns-based approach to building real-world cloud solutions. The patterns apply to the development process as well as to architecture and coding practices. The content is based on a presentation developed by Scott Guthrie and delivered by him at the
Norwegian Developers Conference (NDC) in June of 2013 (part 1, part 2), and at Microsoft Tech Ed Australia in September 2013 (part 1, part 2). Many others updated and augmented the content while transitioning it from video to written form. Who should read this book Developers who are curious
about developing for the cloud, are considering a move to the cloud, or are new to cloud development will ﬁnd here a concise overview of the most important concepts and practices they need to know. The concepts are illustrated with concrete examples, and each chapter includes links to other
resources that provide more in-depth information. The examples and the links to additional resources are for Microsoft frameworks and services, but the principles illustrated apply to other web development frameworks and cloud environments as well. Developers who are already developing for the
cloud may ﬁnd ideas here that will help make them more successful. Each chapter in the series can be read independently, so you can pick and choose topics that you're interested in. Anyone who watched Scott Guthrie's "Building Real World Cloud Apps with Windows Azure" presentation and wants
more details and updated information will ﬁnd that here. Assumptions This ebook expects that you have experience developing web applications by using Visual Studio and ASP.NET. Familiarity with C# would be helpful in places.

Microsoft Outlook 2013 Step by Step
Pearson Education Experience learning made easy—and quickly teach yourself how to stay organized and stay connected using Outlook 2013. With Step by Step, you set the pace—building and practicing the skills you need, just when you them! Includes downloadable practice ﬁles and a companion
eBook. Set up your email and social media accounts Send, search, ﬁlter, and organize messages Manage one or more calendars, and share your schedule Help protect your inbox and outbox Create and track tasks, to-do lists, and appointments

Mastering Microsoft Exchange Server 2013
John Wiley & Sons The bestselling guide to Exchange Server, fully updated forthe newest version Microsoft Exchange Server 2013 is touted as a solution forlowering the total cost of ownership, whether deployed on-premisesor in the cloud. Like the earlier editions, this comprehensiveguide covers every
aspect of installing, conﬁguring, and managingthis multifaceted collaboration system. It oﬀers Windows systemsadministrators and consultants a complete tutorial and reference,ideal for anyone installing Exchange Server for the ﬁrst time orthose migrating from an earlier Exchange Server version.
Microsoft Exchange Server 2013 is a messaging system thatallows for access to e-mail, voicemail, and calendars from avariety of devices and any location, making it ideal for theenterprise With more than 21,000 copies of earlier editions sold, thiscomprehensive guide oﬀers systems administrators and
consultantsboth a tutorial and a reference guide for installing and managingExchange Server 2013 A team of Microsoft Certiﬁed Masters walks you step by stepthrough planning and design, installation, administration andmanagement, maintenance, and more Mastering Microsoft Exchange Server 2013
is the completereference for planning, installing, and maintaining the mostpopular e-mail server product available.

Word 2013 In Depth
Que Publishing Do more in less time! Are you ready to harness the full power of Word 2013 to create professional documents? Then, you’re ready for Word 2013 In Depth. In this comprehensive guide to Word, you’ll learn the skills and techniques for eﬃciently building the documents you need for both
your professional and your personal life. Faithe Wempen delivers step-by-step instructions, troubleshooting advice, and insider tips to help you improve your written image in business, academic, organizational, and personal settings. • Accelerate formatting by creating and applying themes and styles •
Incorporate graphical content such as clip art, photos, SmartArt, and charts • Save your work in a variety of formats, including backward-compatible Word ﬁles, PDF and XPS page layouts, graphics, HTML, and more • Perform mail and data merges to generate catalogs, form letters, labels, and envelopes
• Learn about the ﬁelds that drive many of Word’s most powerful features, and how to look behind the scenes to customize ﬁeld behaviors • Use indexing, tables of contents, and master documents to organize book-length works • Cite sources and document references in a variety of formats, including
APA and MLA • Collaborate with other people, managing each person’s comments and changes • Create complex math formulas without leaving Word • Write and edit macros that automate repeated tasks • Work with your Word documents anywhere via SkyDrive and the Oﬃce Web Apps • Create
user-interactive forms that include a variety of ﬁeld types All In Depth books oﬀer • Comprehensive coverage with detailed solutions • Troubleshooting help for tough problems you can’t ﬁx on your own • Outstanding authors recognized worldwide for their expertise and teaching style Learning,
reference, problem-solving...the only Word 2013 book you need!

Microsoft Oﬃce Word 2007 Step by Step
Pearson Education Experience learning made easy—and quickly teach yourself how to create impressive documents with Word 2007. With Step By Step, you set the pace—building and practicing the skills you need, just when you need them! Apply styles and themes to your document for a polished look
Add graphics and text eﬀects—and see a live preview Organize information with new SmartArt diagrams and charts Insert references, footnotes, indexes, a table of contents Send documents for review and manage revisions Turn your ideas into blogs, Web pages, and more Your all-in-one learning
experience includes: Files for building skills and practicing the book’s lessons Fully searchable eBook Bonus quick reference to the Ribbon, the new Microsoft Oﬃce interface Windows Vista Product Guide eBook—plus more resources and extras on CD For customers who purchase an ebook version of this
title, instructions for downloading the CD ﬁles can be found in the ebook.
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Microsoft Oﬃce Professional 2013
Presents a guide to Oﬃce Professional 2013, describing such tasks as creating documents, spreadsheets, and slide presentations; managing email; and organizing notes, covering the Microsoft programs Word, Excel, Access, OneNote, Publisher, Outlook, and PowerPoint.

Word 2007
The Missing Manual
"O'Reilly Media, Inc." Updated to incorporate the latest features, tools, and functions of the new version of the popular word processing software, a detailed manual explains all the basics, as well as how to create sophisticated page layouts, insert forms and tables, use graphics, and create book-length
documents with outlines and Master Documents. Original. (All Users)

Excel 2013: The Missing Manual
"O'Reilly Media, Inc." The world’s most popular spreadsheet program is now more powerful than ever, but it’s also more complex. That’s where this Missing Manual comes in. With crystal-clear explanations and hands-on examples, Excel 2013: The Missing Manual shows you how to master Excel so you
can easily track, analyze, and chart your data. You’ll be using new features like PowerPivot and Flash Fill in no time. The important stuﬀ you need to know: Go from novice to ace. Learn how to analyze your data, from writing your ﬁrst formula to charting your results. Illustrate trends. Discover the
clearest way to present your data using Excel’s new Quick Analysis feature. Broaden your analysis. Use pivot tables, slicers, and timelines to examine your data from diﬀerent perspectives. Import data. Pull data from a variety of sources, including website data feeds and corporate databases. Work from
the Web. Launch and manage your workbooks on the road, using the new Excel Web App. Share your worksheets. Store Excel ﬁles on SkyDrive and collaborate with colleagues on Facebook, Twitter, and LinkedIn. Master the new data model. Use PowerPivot to work with millions of rows of data. Make
calculations. Review ﬁnancial data, use math and scientiﬁc formulas, and perform statistical analyses.

Microsoft SharePoint 2016 Step by Step
MS SharePoint 2016 Step _p1
Microsoft Press This is the eBook of the printed book and may not include any media, website access codes, or print supplements that may come packaged with the bound book. This is learning made easy! Get productive fast with SharePoint 2016, and jump in wherever you need answers: brisk lessons
and colorful screen shots show you exactly what to do, step by step – and practice ﬁles help you build your skills. Fully updated for today's powerful new version of SharePoint, Microsoft SharePoint 2016 Step by Step shows you how to do all this: Customize your team site's layout, features, and apps
Manage and share ideas, documents, and data Capture and organize content into lists and libraries Automate business processes with built-in workﬂows Use social features to communicate and collaborate Work with SharePoint's business intelligence features Publish content using enhanced web
content management Use SharePoint with Excel, Access, Outlook, and Lync And much more…

Microsoft Oﬃce 2013
Visual QuickStart Guide
Peachpit Press Visual QuickStart Guides, designed in an attractive tutorial and reference format, are the quickest, easiest, and most thorough way to learn applications, tasks, and technologies. The Visual QuickStart Guides are a smart choice and guide the learner in a friendly and respectful tone.
Visually presented with copious screenshots, the focused discussions by topic and tasks make learning a breeze and quickly take you to exactly what you want to learn. Microsoft Oﬃce 2013: Visual QuickStart Guide, written by best-selling author Steve Schwartz, has been extensively rewritten to
provide expanded coverage of the core Oﬃce applications: Word, Excel, PowerPoint, and Outlook, provides in-depth instructions on many of the new features and changes introduced in Oﬃce 2013, and oﬀers a thorough introduction to the Oﬃce Web Apps. Coverage of each application is jam-packed
with information and tips that not only explain HOW to perform a task, but WHY you need this procedure and WHEN it's best to use it. Includes eBook In addition to concise, step-by-step explanations of core tools and tasks, with plenty of helpful screen shots to keep you on track as you work, Microsoft
Oﬃce 2013 for Windows: Visual QuickStart Guide includes the eBook. You can download digital versions of this book to load on the mobile device of your choice so that you can continue learning whenever and wherever you are. We provide you with EPUB, PDF, and MOBI eBook formats to ensure that
you get the experience that best suits your viewing needs.

Learning XML
Creating Self-Describing Data
"O'Reilly Media, Inc." This second edition of the bestselling Learning XML provides web developers with a concise but grounded understanding of XML (the Extensible Markup Language) and its potential-- not just a whirlwind tour of XML.The author explains the important and relevant XML technologies
and their capabilities clearly and succinctly with plenty of real-life projects and useful examples. He outlines the elements of markup--demystifying concepts such as attributes, entities, and namespaces--and provides enough depth and examples to get started. Learning XML is a reliable source for
anyone who needs to know XML, but doesn't want to waste time wading through hundreds of web sites or 800 pages of bloated text.For writers producing XML documents, this book clariﬁes ﬁles and the process of creating them with the appropriate structure and format. Designers will learn what parts
of XML are most helpful to their team and will get started on creating Document Type Deﬁnitions. For programmers, the book makes syntax and structures clear. Learning XML also discusses the stylesheets needed for viewing documents in the next generation of browsers, databases, and other
devices.Learning XML illustrates the core XML concepts and language syntax, in addition to important related tools such as the CSS and XSL styling languages and the XLink and XPointer speciﬁcations for creating rich link structures. It includes information about three schema languages for validation:
W3C Schema, Schematron, and RELAX-NG, which are gaining widespread support from people who need to validate documents but aren't satisﬁed with DTDs. Also new in this edition is a chapter on XSL-FO, a powerful formatting language for XML. If you need to wade through the acronym soup of XML
and start to really use this powerful tool, Learning XML, will give you the roadmap you need.

Dependency Injection with Unity
Microsoft Patterns & Practices Over the years software systems have evolutionarily become more and more complex. One of the techniques for dealing with this inherent complexity of software systems is dependency injection - a design pattern that allows the removal of hard-coded dependencies and
makes it possible to assemble a service by changing dependencies easily, whether at run-time or compile-time. It promotes code reuse and loosely-coupled design which leads to more easily maintainable and ﬂexible code. The guide you are holding in your hands is a primer on using dependency
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injection with Unity - a lightweight extensible dependency injection container built by the Microsoft patterns & practices team. It covers various styles of dependency injection and also additional capabilities of Unity container, such as object lifetime management, interception, and registration by
convention. It also discusses the advanced topics of enhancing Unity with your custom extensions. The guide contains plenty of trade-oﬀ discussions and tips and tricks for managing your application cross-cutting concerns and making the most out of both dependency injection and Unity. These are
accompanied by a real world example that will help you master the techniques. Keep in mind that Unity can be used in a wide range of application types such as desktop, web, services, and cloud. We encourage you to experiment with the sample code and think beyond the scenarios discussed in the
guide. In addition, the guide includes the Tales from the Trenches - a collection of case studies that oﬀer a diﬀerent perspective through the eyes of developers working on the real world projects and sharing their experiences. These chapters make clear the range of scenarios in which you can use Unity,
and also highlight its ease of use and ﬂexibility. Whether you are a seasoned developer or just starting your development journey, we hope this guide will be worth your time studying it. We hope you discover that Unity container adds signiﬁcant beneﬁts to your applications and helps you to achieve the
goals of maintainability, testability, ﬂexibility, and extensibility in your own projects.

Learn Python 3 the Hard Way
A Very Simple Introduction to the Terrifyingly Beautiful World of Computers and Code
Addison-Wesley Professional You Will Learn Python 3! Zed Shaw has perfected the world’s best system for learning Python 3. Follow it and you will succeed—just like the millions of beginners Zed has taught to date! You bring the discipline, commitment, and persistence; the author supplies everything
else. In Learn Python 3 the Hard Way, you’ll learn Python by working through 52 brilliantly crafted exercises. Read them. Type their code precisely. (No copying and pasting!) Fix your mistakes. Watch the programs run. As you do, you’ll learn how a computer works; what good programs look like; and
how to read, write, and think about code. Zed then teaches you even more in 5+ hours of video where he shows you how to break, ﬁx, and debug your code—live, as he’s doing the exercises. Install a complete Python environment Organize and write code Fix and break code Basic mathematics
Variables Strings and text Interact with users Work with ﬁles Looping and logic Data structures using lists and dictionaries Program design Object-oriented programming Inheritance and composition Modules, classes, and objects Python packaging Automated testing Basic game development Basic web
development It’ll be hard at ﬁrst. But soon, you’ll just get it—and that will feel great! This course will reward you for every minute you put into it. Soon, you’ll know one of the world’s most powerful, popular programming languages. You’ll be a Python programmer. This Book Is Perfect For Total beginners
with zero programming experience Junior developers who know one or two languages Returning professionals who haven’t written code in years Seasoned professionals looking for a fast, simple, crash course in Python 3

All My Sons
Drama in Three Acts
Dramatists Play Service Inc Presents the classic play, ﬁrst produced in 1947, about guilt, responsibility, and the relationship between fathers and sons in the aftermath of a World War II corruption case.

Microsoft Word 2013
Step by Step
Microsoft Press Teaches how to use the newest incarnation of the word processing program, including creating documents, managing page layout, organizing tables, adding pictures, and styling templates.

Project Management with Dynamic Scheduling
Baseline Scheduling, Risk Analysis and Project Control
Springer Science & Business Media The topic of this book is known as dynamic scheduling, and is used to refer to three dimensions of project management and scheduling: the construction of a baseline schedule and the analysis of a project schedule’s risk as preparation of the project control phase
during project progress. This dynamic scheduling point of view implicitly assumes that the usability of a project’s baseline schedule is rather limited and only acts as a point of reference in the project life cycle. Consequently, a project schedule should especially be considered as nothing more than a
predictive model that can be used for resource eﬃciency calculations, time and cost risk analyses, project tracking and performance measurement, and so on. In this book, the three dimensions of dynamic scheduling are highlighted in detail and are based on and inspired by a combination of academic
research studies at Ghent University (www.ugent.be), in-company trainings at Vlerick Business School (www.vlerick.com) and consultancy projects at OR-AS (www.or-as.be). First, the construction of a project baseline schedule is a central theme throughout the various chapters of the book, and is
discussed from a complexity point of view with and without the presence of project resources. Second, the creation of an awareness of the weak parts in a baseline schedule is discussed at the end of the two baseline scheduling parts as schedule risk analysis techniques that can be applied on top of the
baseline schedule. Third, the baseline schedule and its risk analyses can be used as guidelines during the project control step where actual deviations can be corrected within the margins of the project’s time and cost reserves. The second edition of this book has seen corrections, additions and
amendments in detail throughout the book. Moreover Chapter 15 on "Dynamic Scheduling with ProTrack" has been completely rewritten and extended with a section on "ProTrack as a research tool".

Project Management in Practice
John Wiley & Sons Project Management in Practice, 4th Edition focuses on the technical aspects of project management that are directly related to practice.

The Gift of the Magi
The Floating Press The Gift of the Magi is a treasured short story written by O. Henry. A young and very much in love couple can barely aﬀord their one-room apartment, let alone the extra expense of getting Christmas presents for one another. But each is determined to show their love for the other in
this traditional time of giving; each sells a thing they hold most dear in order to aﬀord a present, with poignant and touching results that capture their love for one another.

The Little SAS Enterprise Guide Book
SAS Institute Learning to use SAS Enterprise Guide has never been easier! Whether you are using SAS Enterprise Guide for the ﬁrst time, or are looking to expand your skills, this is the book for you! With The Little SAS Enterprise Guide Book, award-winning authors Susan Slaughter and Lora Delwiche
help you quickly become productive in the SAS Enterprise Guide point-and-click environment. A series of carefully designed tutorials help you master the basics of the tasks you'll want to do most frequently. The reference section of the book expands on the tutorial topics, covering speciﬁc features in
more depth. This edition has been completely rewritten, and updated with new features in SAS Enterprise Guide.
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Project Management
Case Studies
John Wiley & Sons A new edition of the most popular book of project management case studies, expanded to include more than 100 cases plus a "super case" on the Iridium Project Case studies are an important part of project management education and training. This Fourth Edition of Harold Kerzner's
Project Management Case Studies features a number of new cases covering value measurement in project management. Also included is the well-received "super case," which covers all aspects of project management and may be used as a capstone for a course. This new edition: Contains 100-plus
case studies drawn from real companies to illustrate both successful and poor implementation of project management Represents a wide range of industries, including medical and pharmaceutical, aerospace, manufacturing, automotive, ﬁnance and banking, and telecommunications Covers cuttingedge areas of construction and international project management plus a "super case" on the Iridium Project, covering all aspects of project management Follows and supports preparation for the Project Management Professional (PMP®) Certiﬁcation Exam Project Management Case Studies, Fourth
Edition is a valuable resource for students, as well as practicing engineers and managers, and can be used on its own or with the new Eleventh Edition of Harold Kerzner's landmark reference, Project Management: A Systems Approach to Planning, Scheduling, and Controlling. (PMP and Project
Management Professional are registered marks of the Project Management Institute, Inc.)

Project Control
Integrating Cost and Schedule in Construction
John Wiley & Sons The key to successful project control is the fusing of cost to schedule whereby the management of one helps to manage the other. Project Control: Integrating Cost and Schedule in Construction explores the reasons behind and the methodologies for proper planning, monitoring, and
controlling both project costs and schedule. Filling a current void the topic of project control applied to the construction industry, it is essential reading for students and professionals alike.

Microsoft Word 2013 Plain & Simple
Microsoft Press Get the full-color, visual guide that makes learning Microsoft Word 2013 plain and simple! Follow the book’s easy steps and screenshots and clear, concise language to learn the simplest ways to create and share documents. Here’s WHAT you’ll learn: Create, edit, format, and share text
Add graphics, data, table, and charts Improve page layout to best present your ideas Use and make templates for increased productivity Collaborate and present documents online Access your documents from almost any browser Here’s HOW you’ll learn it: Jump in wherever you need answers Follow
easy STEPS and SCREENSHOTS to see exactly what to do Get handy TIPS for new techniques and shortcuts Use TRY THIS! Exercises to apply what you learn right away

Microsoft Exchange Server 2013 Pocket Consultant
Conﬁguration & Clients
Pearson Education Portable and precise, this pocket-sized guide delivers ready answers for administering conﬁguration and clients in Exchange Server 2013. Zero in on core tasks through quick-reference tables, instructions, and lists. You'll get the focused information you need to save time and get the
job done-whether at your desk or in the ﬁeld. Coverage includes: Deploying Exchange Server 2013 Administration essentials Using Exchange Management Shell Managing Exchange clients User and contact administration Mailbox administration Working with Distribution Groups and Address Lists
Implementing security

Principles of Management
Principles of Management is designed to meet the scope and sequence requirements of the introductory course on management. This is a traditional approach to management using the leading, planning, organizing, and controlling approach. Management is a broad business discipline, and the
Principles of Management course covers many management areas such as human resource management and strategic management, as well as behavioral areas such as motivation. No one individual can be an expert in all areas of management, so an additional beneﬁt of this text is that specialists in a
variety of areas have authored individual chapters. Contributing Authors David S. Bright, Wright State University Anastasia H. Cortes, Virginia Tech University Eva Hartmann, University of Richmond K. Praveen Parboteeah, University of Wisconsin-Whitewater Jon L. Pierce, University of Minnesota-Duluth
Monique Reece Amit Shah, Frostburg State University Siri Terjesen, American University Joseph Weiss, Bentley University Margaret A. White, Oklahoma State University Donald G. Gardner, University of Colorado-Colorado Springs Jason Lambert, Texas Woman's University Laura M. Leduc, James Madison
University Joy Leopold, Webster University Jeﬀrey Muldoon, Emporia State University James S. O'Rourke, University of Notre Dame

Computer Jargon Dictionary and Thesaurus
Beecroft Publishing This second edition of 'Computer Jargon' has been updated to include many more internet items and now has amost 1400 widely used items of computer jargon. The items listed are words, phrases and acronyms, and a description is supplied for each.

The Federalist Papers
Read Books Ltd Classic Books Library presents this brand new edition of “The Federalist Papers”, a collection of separate essays and articles compiled in 1788 by Alexander Hamilton. Following the United States Declaration of Independence in 1776, the governing doctrines and policies of the States
lacked cohesion. “The Federalist”, as it was previously known, was constructed by American statesman Alexander Hamilton, and was intended to catalyse the ratiﬁcation of the United States Constitution. Hamilton recruited fellow statesmen James Madison Jr., and John Jay to write papers for the
compendium, and the three are known as some of the Founding Fathers of the United States. Alexander Hamilton (c. 1755–1804) was an American lawyer, journalist and highly inﬂuential government oﬃcial. He also served as a Senior Oﬃcer in the Army between 1799-1800 and founded the Federalist
Party, the system that governed the nation’s ﬁnances. His contributions to the Constitution and leadership made a signiﬁcant and lasting impact on the early development of the nation of the United States.

Introducing Microsoft SQL Server 2016
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Mission-Critical Applications, Deeper Insights, Hyperscale Cloud
Microsoft Press With Microsoft SQL Server 2016, a variety of new features and enhancements to the data platform deliver breakthrough performance, advanced security, and richer, integrated reporting and analytics capabilities. In this ebook, we introduce new security features: Always Encrypted, RowLevel Security, and dynamic data masking; discuss enhancements that enable you to better manage performance and storage: TemDB conﬁguration, query store, and Stretch Database; review several improvements to Reporting Services; and also describe AlwaysOn Availability Groups, tabular
enhancements, and R integration.

Microsoft OneNote Step by Step
Microsoft Press The quick way to learn Microsoft OneNote! This is learning made easy. Get productive fast with OneNote and jump in wherever you need answers. Brisk lessons and colorful screenshots show you exactly what to do, step by step--and practice ﬁles help you build your skills. Access local
and online OneNote notebooks from any device Create notes that include handwriting, drawings, screen clips, audio clips, video clips, and structured equations Revise, reorganize, ﬂag, format, search, and share your notes Customize OneNote for the way you like to work Get more done by integrating
OneNote with Microsoft Word, Excel, and Outlook Share notes by using email, Microsoft OneDrive, and SharePoint Look up just the tasks and lessons you need

Chemical Engineering Design
Principles, Practice and Economics of Plant and Process Design
Elsevier Chemical Engineering Design, Second Edition, deals with the application of chemical engineering principles to the design of chemical processes and equipment. Revised throughout, this edition has been speciﬁcally developed for the U.S. market. It provides the latest US codes and standards,
including API, ASME and ISA design codes and ANSI standards. It contains new discussions of conceptual plant design, ﬂowsheet development, and revamp design; extended coverage of capital cost estimation, process costing, and economics; and new chapters on equipment selection, reactor design,
and solids handling processes. A rigorous pedagogy assists learning, with detailed worked examples, end of chapter exercises, plus supporting data, and Excel spreadsheet calculations, plus over 150 Patent References for downloading from the companion website. Extensive instructor resources,
including 1170 lecture slides and a fully worked solutions manual are available to adopting instructors. This text is designed for chemical and biochemical engineering students (senior undergraduate year, plus appropriate for capstone design courses where taken, plus graduates) and lecturers/tutors,
and professionals in industry (chemical process, biochemical, pharmaceutical, petrochemical sectors). New to this edition: Revised organization into Part I: Process Design, and Part II: Plant Design. The broad themes of Part I are ﬂowsheet development, economic analysis, safety and environmental
impact and optimization. Part II contains chapters on equipment design and selection that can be used as supplements to a lecture course or as essential references for students or practicing engineers working on design projects. New discussion of conceptual plant design, ﬂowsheet development and
revamp design Signiﬁcantly increased coverage of capital cost estimation, process costing and economics New chapters on equipment selection, reactor design and solids handling processes New sections on fermentation, adsorption, membrane separations, ion exchange and chromatography Increased
coverage of batch processing, food, pharmaceutical and biological processes All equipment chapters in Part II revised and updated with current information Updated throughout for latest US codes and standards, including API, ASME and ISA design codes and ANSI standards Additional worked examples
and homework problems The most complete and up to date coverage of equipment selection 108 realistic commercial design projects from diverse industries A rigorous pedagogy assists learning, with detailed worked examples, end of chapter exercises, plus supporting data and Excel spreadsheet
calculations plus over 150 Patent References, for downloading from the companion website Extensive instructor resources: 1170 lecture slides plus fully worked solutions manual available to adopting instructors
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